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MONTHLY PAYROLL OVERTIME CLAIMS

	Staff No
	
	Name
	

	Month Ended
	
	Department
	.


	Day Worked
	Date
	Period Worked


	Total Hours
	Expend: Code Chargeable 

(If different from salary

	
	
	From
	To
	
	allocation)

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	Total Hours Claimed


	
	
	


	
	
	
	
	
	
	

	
	Signature of Claimant
	
	Authorised by
	
	Certified by Responsible Departmental Officer
	

	    Please print name in block capitals of signatory below.

    Note.  All authorising/certifying signatories should be held on the Finance Authorised Signature List.
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	Hours @ Time
	1150
	Grade
	

	
	
	Hours @ 1(
	1153
	

	
	
	Hours @ 2
	1155
	
	

	
	
	
	Month actioned
	


